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1 INTRODUCTION
1.1 Purpose
This Information System is aimed for:
· providing full information on certificates of competency issued to individuals, on endorsement of foreign states certificates, education documents, documents endorsing physical fitness for service on board a ship by level of health, licenses of trainings and qualification tests successfully completed;

· introducing new data on qualification documents issued to individuals;

· searching issued qualification documents classified by the port;

· searching issued endorsements of certificates classified by the state.

System’s users can access the list of issued qualification documents in corporate.

The System consists of following main parts:

· «Home»;
· «News»;

· «Individuals»:
a) «Certificates of Competency»;
b) «Endorsement of foreign states certificates»;

c) «Qualification licenses»;
d) «Endorsement of tanker’s licenses».

1.2 Technical requirements
The System can be used through Internet with application of public internet browsers:
· Microsoft Internet Explorer 8+

· Mozilla Firefox 3.6+

· Opera 10+

· Google Chrome 4+
To enter the Information System type this Internet address:
http://diplom.marinet.ru
2 WORK IN THE SYSTEM
2.1 User’s registration
Before starting the work each user must pass the process of registration. For this he has to send following information on the address of «Information support center of Port State Control» diplom@marinet.ru :
1. Port;

2. User particulars:

a) Name;
b) Capacity;
c) e-mail address;

d) Phone;

e) Fax.
After this the user will be provided with personal Login and Password.
2.2 Start of work
For starting the work in the System make sure that your PC is connecting to Internet.
· Using the link on the address of the System (http://diplom.marinet.ru) get the Home page.
· Click on icon of Britain flag at the top of the page to change language from Russian into English.

· Enter your Login and Password.
· Click on «Enter» button.
If Login and Password are written correctly, at the right top of the page you will see the name of the user. All sections of the system are available.
If you enter wrong Login or Password, the notification «Wrong Login or Password» will appear. In this case try to enter Login and Password once again.
2.3 Section «News»
Section «News» contains information that comes for circulation from Federal Agency for Sea and Inland Water Transport of Russian Federation, technical support service and other authorized organizations.
2.4 Section «Individuals»
The searching of individual’s information is realized in the section «Individuals». For enter this section it is necessary to click on corresponding tab at the top of the home page.
In section «Individuals» user can find information about individual classified by Name or by Number of Document.

For searching information about individual one must:
· Enter section «Individuals»;
· Specify parameter of searching: by Name or by № of document;
· Fill in the case «Value»;
· Click on «Search».
2.4.1 Individual not found
If the page stays blank, the searching of individual’s information in the system is failed. Precise name of the individual or Number of document.
If individual is not found, use «New search».
2.4.2 Results of searching
If searching of an individual is successfully completed, you will see a list of individuals corresponding the parameter you have entered. It consists of Name, Date of Birth, Citizenship and information about last issued certificate (Date of issue, Date of expiry, Type, Speciality and Place of issue).
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If it is found more than 25 names, use the navigation key   [image: image2.png]
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׀   for getting continuation of the list.

To obtain more details about individual it is necessary to click on the row with the name of the person you are searching for.
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To have an information about certificate you are interested in, click on white sheet symbol in the row.
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2.4.3
Individual’s information
The page representing an individual’s information contains following information:
· Generalities: Name, Date of birth, Citizenship, Sex;
· Information about issued certificates of competency: Date of issue, Status of document, CoC №, Place of issue, Type of capacity, Capacity;

· Information about endorsement of certificates issued by foreign states: Date of issue, Number of certificate, Country of issue, Body of issue, Type of capacity, Capacity, Place and Date of endorsement, Status of document;
· Information about issued qualification licenses: Date of issue, Status of document, Number of license, Place of issue, Type of capacity, Capacity;
· Information about endorsement of issued tanker’s licenses: Date of issue, Status, Number of document, Place of issue.
3 ТЕСHNICAL SUPPORT
If any questions concerning the running of Information system of CoC, apply to «Information support center of Port State Control» on e-mail address

diplom@marinet.ru



